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Companions,


Following are some instructions / suggestions for use for the new interactive inspection report form on 8 1/2 x 11 paper


1. Save the attached form on your hard drive.  I suggest in the following directory:    C:\My Documents\Grand Chapter\Forms\inspection.doc 


2.To use, Open the form then immediately save with new name such as:  Teconnet Insp 12-6-01.doc 


3. The form is locked so that you can only type in the Gray  boxes followed  by dotted lines. (fields). 


4. These fields should be long enough to hold any data you need to enter,  if not try to abbreviate. 


5. The square boxes, check boxes, are selected by pressing the space bar. 


6. The area on page 2, Suite, Remarks and Recommendations, is used as you would normally type.  Words will wrap and new lines are forced by pressing enter.  When you get to the end of the area allowed, any further typing will not be seen.  At that point, if you have more to type, go to page 3 and start from there. 


7. Save the form about every 3-4 minutes to preserve the data in case of power failure. 


8. When the form is completed you can print the completed and saved form to your printer and/or you can attach it to an e-mail to both the Grand High Priest and Grand Secretary.  The Grand Secretary will forward copies to the High Priest and Secretary of the inspected chapter and to the Committee on Doings of Grand Officers.  


9. There are likely to be some problems with any newly created program.  Please use the form and let me know immediately if you have any problems with this form.  I will do my best to correct any problems in a timely fashion, hopefully in a few hours, and get the corrected program to you by e-mail.


 Please let me know if you have difficulties.


 Dave


Peter Davis Couture, webmaster�dcouture@airolink.net
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